AGENDA ITEM 4d

Community Infrastructure Levy to 25th Sept 2024

Cil Receipts Retained so far; Future receipts

2024-2025 131,691.25 2,040,540.00
2023-2024 448,619.03
2022-2023 900,297.66
2021-2022 333,999.67
2020-2021 8,032.50
2019-2020 0.00
1,822,640.11

Cil Projects (completed or ongoing) Budget Expenditure Exp in 24/25 Balance
Completed
Cycle Racks Approved 25,296.50 25,296.50 0.00
Litten Lighting Approved 26,798.21 26,798.21 0.00
Canal bank (£10,000) Approved 10,000.00 10,000.00 0.00
Finger posts (street signage) Approved 30,000.00 9,5637.72 20,462.28
Electric van Approved 14,355.00 14,355.00 0.00
St James solar panels Approved 9,999.17 9,999.17 0.00
Ride on mower Approved 9,587.49 9,587.49 0.00
Ongoing
Neighbourhood Plan Approved 100,000.00 70,314.48 29,685.52
Pavements Approved 408,000.00 8,000.00 400,000.00
Boilers (energy efficiency) Approved 200,000.00 29,533.00 108,786.40
Air Conditioning Unit (Energy Efficiency Approved 21,468.18
Secondary glazing (Energy Efficiency) Approved 12,821.67
Solar Panels (Energy Efficiency) Approved 15,632.00
Upgraded lighting (Energy Efficiency) Approved 11,758.75
Community Grants £50k approved  350,000.00 20,305.84  329,694.16
Cathedral Beds Approved 60,000.00 12,996.00 47,004.00
Project Manager

1,244,036.37 213,421.57 94,982.44  935,632.36
Future projects
Speed Indicator devices Approved 15,000.00 speedwatch
Council house entrance project Not approved 220,000.00 (was portico)
Tree planting £3,000 Approved 3,000.00
New Park Centre Approved 150,000.00
Bandstand Not approved 150,000.00
Community Noticeboards Not approved 14,500.00
Streetlights Not approved 112,000.00
Traffic Schemes Not approved 64,000.00
Cathedral Green Approved 20,000.00
Crane Street Approved 8,000.00
Brewery Field Approved 2,500.00
Project Manager Approved 182,077.00
Electric van Not approved 50,000.00
Community Hall Not approved 1,000,000.00
Playgrounds Not approved 400,000.00

2,391,077.00
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CHICHESTER CITY COUNCIL

FINANCE COMMITTEE 6" NOVEMBER 2024

Investment Strategy and Policy

1.0 Introduction

1.1 This Strategy and Policy has been produced with regard to Statutory Guidance on
Local Government Investments (3rd Edition) issued by the Secretary of State for the
Ministry of Housing, Communities and Local Government under Section 15(1) (a) of the
Local Government Act 2003 and is effective for financial years commencing on or after 1
April 2018.

1.2 Where a council builds up balances these must be safeguarded by investing in an
appropriate account. Investing balances by local councils should be done prudently and
in accordance with the above Guidance.

1.3 The Guidance applies where the Council’s total investments exceed or are expected
to exceed £100,000 at any time during the financial year.

2.0 Objectives

2.1 The general policy objective is that Chichester City Council will invest prudently the
reserves it holds on behalf of the community. Priority is given to security and liquidity.

2.2 The Council will seek the optimum rate of return, consistent with the proper levels of
security and liquidity.

2.3 As investments are reviewed, the Council will also have regard to ethical and
environmental considerations.
3.0 Specified Investments

3.1 Specified investments are those offering high security and high liquidity. All such
investments shall be in sterling.

3.2 For the prudent management of its balances, maintaining sufficient levels of security
and liquidity, the Council will permit funds to be invested in short term deposits with one
or more of the UK major clearing banks and/or building societies.
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4.0 Non-Specified Investments

4.1 These have greater potential risk, such as investment in stocks and shares and the
Council will not participate in such investments, which are considered not to offer the
level of security and liquidity required.

5.0 Liquidity of Investments

5.1 The Town Clerk and the Responsible Financial Officer, will determine the maximum
period for which funds may be prudently invested, subject to para. 3.1 above, so as not
to compromise liquidity.

5.2 The placement of investments shall be delegated to the Town Clerk and the
Responsible Financial Officer in conjunction with the Chair of Finance, in accordance
with the Town Council’s Financial Regulations.

6.0 Reports

6.1 Investment forecasts for the coming financial year are accounted for when the
budget is prepared.

6.2 During each financial year, the Responsible Financial Officer shall report to the
Finance Committee any investments made in line with this Strategy.

6.3 Longer term funds are with CCLA Property Fund. The Council uses Unity Bank for its
day to day banking. Balances in each account are reported at every Finance Committee
meeting.

6.4 Chichester City Council is not a specified protected investor under the Financial
Services Compensation Scheme as the scheme only protects local councils with an
annual budget of up to 500,000 Euros (Approx. £440,000).

7.0 Review of this Strategy

7.1 The Investment Strategy shall be reviewed annually by the City Council for each new
financial year.

7.2 The full Council shall be able to amend or make variations to the Strategy at any
time.

Kim Martin
Deputy Town Clerk and Responsible Finance Officer

Oct 24
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HICHESTER CITY NCIL
FINANCE COMMITTEE 6" NOVEMBER 2024

Confidential

ITY NCIL INVESTMENT

INTRODUCTION

At the February Finance Committee, the City Council discussed the constraints regarding
capital and revenue funds and various long term and short term investments. The meeting
resolved to have a special meeting to consider issues related to investment of Council
reserves.

We currently hold £2,692,541.39 in the Public Sector Deposit Fund and £490,000 in the
Property Fund.

In 2024 we received just over £108,000 from the Public Sector Deposit Fund.

Current Investments held — Public Sector Deposit Fund

The City Council currently has £2,692,541.39 held in the Public Sector Deposit Fund.

The fund is invested in a diversified portfolio of high-quality sterling denominated deposits
and securities. All investments purchased will have the highest available short-term credit
rating and a correspondingly strong long-term rating. The fund is actively managed. The fund
is designed for investors who are looking for capital security and a competitive yield for short
term investments.

The objective is to maximise short-term income consistent with the preservation of capital
and liquidity, with instant access.

The average fund yield as April 2024 was 5.22% in October 2024 4.99%

A small working group was set up to review alternative investment possibilities. Proposals
from two investment advisers were reviewed. Both offered flexible short term investments.
One of the firms offered an easy to use platform, but neither could match the rates or
security that the Public Sector Deposit Fund currently offers.

Recommendation

Recommended that the City Council continues to invest in the Public Sector Deposit Fund
as it offers the best rate of return and security and liquidity that the City Council requires.
Further recommended that this is reviewed quarterly and that Flagstone Group be
commissioned to undertake this review due to their product being most suited for the City
Council’s requirements.
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a cccooot? Hammer il Bosch PSB 550 RES 240v Property & Maintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-14. 7500 5880003997972000 Satisf
a cccoonto 18V hedae timmer Eintel GE-CH 1846 Li Proporty & Maintenance  Property & Maintenanco The Council House Ot-dan-14 £5000 2014/061UK-3368 Satistactory £25.00
a cccoooot Tool box & assorted small and tooks Stariev a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-14. £75.00 Satsfactory £5000
a 18v batiery Eintel X-change 1.5arm0 Proporty & Maintenance  Property & Maintenanco The Council House Ot-dan-14 £30.00 2014/12/E8048420 Satistactory £000
wa cccaoast aior eticles Redundani Otudants 5000 Sod £50000 Sokd on Gurires.
a cecoonts 18v sandor Eintel TEOS 18U Proporty & Maintenance  Property & Maintenance The Council House 01-dan-15. £35.00 2015/1/UK-14.2095 Satistactory £15.00
a 18 battery Eintel X-Chance 1.5am0 Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-1s. £30.00 20150071UK-15.2088. Satsfactory 2000
a cecoon2r ‘Genorator (petol) Clarke FG2500 Proporty & Maintenance  Property & Maintonanco Yard 01-dan-15. £40000 7300812621127 Good £25000
a cccoonzs Bresker Tan TTBZ80DRH Property & Meintenance  Procertv & Mainfenance. Yard Ot-dan1s. £15000  15W27 01031 Good £5000
wa cecoonss Mouteld seessy Property & Mainonance  Property & Malnterance Rodundart O1-dant6. £50000 Rodundart £160.00 £000 Traded infornew owers.
wa Poirolawn mower Mouifoki wa Propertv & Maimenance  Proport-8-Malnienance. Redundani Otudancis 00 Redundani 000 ©w Bovond reoaic
a cccoonzs Access Tower 6.1 Lows Min-scaff 6im Proporty & Maintonance Laddors & access oauipmeni  The Counci Houso. 01-dan-16. £150000  na Good £1.00000
a cccoonas 18 battery Eintel X-Change 2.0am0 Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-16. £45.00 20150071UK-15:2088. Satsfactory 2000
a cecoonts 18v Ao Grinder Eintel TEAG 18Li Proporty & Maintenance  Property & Maintenanco The Council House 01-dan-16. £40.00 2016106/UK-16-2030 Satistactory £2000
a cccoonts 18y chainsaw. Eintel GELCTBLI Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-16. £65.00 2016/61UK-16-2056 Satsfactory £30.00
a cccoonos 18v awnmower Eintel GECM 3L Proporty & Maintenance  Property & Maintonanco The Council House 01-dan-16. £15000  201612/UK-16:2163 Satistactory £5000
a 18y Eintel GEGH 1846 Li Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan-16. £5000 2016120UK-16:2165. Satsfactory £2000
a 18v batiery Eintel X-Change 2.0am0 Proporty & Maintenance  Property & Maintenanco The Council House 01-dan-16. £45.00 2014/12/E8048420 Satistactory £000
a cecoonz0 18 battery Eintel X-Change 3.0am0 Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dun-16 £5000 2016/10/E8054062 Satsfactory 2000
a 18v batiry Eintel X-Change 3.0amo Proporty & Maintenance  Property & Maintonanco The Council House 0t-dun-16 £5000 2016106/UK-16-2056 Satistactory £000
a cccoonas Infrared thermometer Tan a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. 0156016 £35.00 Good £30.00
a cccoonas Molsturo moter Faithul 3int Proporty & Maintenance  Property & Maintonanco The Council House 0t-dan-17 £15.00 Satistactory 2000
a cccooost Work bench Glrke a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan17. £80.00 Redundant £8000 2000
a cccoonzs Stud dtector Faithul a Proporty & Maintenance  Property & Maintonanco The Council House 0t-dan-17 £10.00 Satisfactory £000
a cccoonzs Mortar aun Rouchneck a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan17. £1000 Satsfactory 2000
a 4 sholf storago unit Clarke a Proporty & Maintenance  Property & Maintonanco The Council House Ot-dan-17 £65.00 Good £000
a Dril Bit & Screwdrver set Faitrul a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dan17. £35.00 Good 2000
a cccoonso Doutl barrel oot puo Stooise a Proporty & Maintenance  Vehicles The Council House Ot-dan-17 £2000 Good £10.00
a cccooots Socket set Forae Steel a Property & Meintenance  Procertv & Mainfenance. Truck Ot-dan17. £30.00 a Satsfactory 2000
a cccooota Porol rusheutor sthi Fsoac Proporty & Maintenance  Property & Maintonanco Yard 0t-dan-17 £30000  o1"97/68SH2-IA2012/460760°01  Satsfactory £15000
a cccoootz Pelrol brushater st Fsec perty & Maintenance  Property & Maintenance Yard Ot-dan17. £30000  o1'97/68SHZ-IAZ012/460760°02  Satisfactory £15000
a cccoonzs Bonch arindor Toan TTBS21GRE Proporty & Maintenance  Property & Maintenanco Yard 0t-dan-17 £80.00 17W27 01031 Good 260,00
a cccoonan Laser Distance Meter Tan a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. 01-Feb17 £2000 Good £15.00
a cccooos Bordor fork a Proporty & Maintenance  Property & Maintonanco Yard 31-May-17 £2000 Good £15.00
a ‘cccoonos 18 strimmer Eintel Property & Meintenance  Procertv & Mainfenance. The Gouncil House. 2317 £40.00 20161071UK-16:2067 Satsfactory £2000
wa cecoonor [ r—— Mouied 2624 Property & Maionance  Groen Spaces Rodundast 03tz £14000 Rodundast £140.00 £000 Boyondrepaic
a Pelrol vacuum sedder st SHBBCE Property & Meintenance  Procertv & Mainfenance. Yard 03T £20500 42410802110 Poor £15000
wa cecooor Pr e — Havir Osrer46 Property & Mainonance  Groen Spaces Rodundart o1-8ep-17 £36000 Rodundart £160.00 £000 Boyondrepaic
a cccoonss PAT testina kit Quick Test a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. 0156017 £15000 Good £10000
a cccoonss Tioper Truck. Ford Transit dosol tpper Proporty & Maintenance  Vehicles Yard 30-Jan-18. £0.770.00 Good £7.50000
a cccoonss Imoact Driver 18y Oito (Einhel PXIDS-300U Property & Meintenance  Prooertv & Mainfenance. The Gouncil House. 1aFeb1 £55.00 Good £35.00
a cccoonsz Harmor Dril Oto (Einhel) PXBHS-100U Proporty & Maintenance  Property & Maintonanco The Council House 14-Fob-18 £80.00 Good £5000
a cccoonas ‘Securty iver sel R a Property & Meintenance  Procertv & Mainfenance. The Gouncil House. 20Mav-18 £1000 Good 2000
a Screwdver sot (12) Screwt Forme Steel Proporty & Maintenance  Property & Maintonanco The Council House 24:May-18 £10.00 Good £000
a cccoonss Lonareach telesconic cordess hed trimmer  Einhell Power X-Chande 18v Property & Meintenance  Procertv & Mainfenance. The Gouncil House. Ot-dun-18 £90.00 Good £5000
wa cecoonss Potiotawn mower Moutield sesssy Property & Maionance  Groen Spaces Rodundast prwen £50000 Rodundart £160.00 2000 Traded infor new mowers.
wa cccaonor. Poiro Hock Trimar Mouiioki MHI2424 HTI550) 1o Propertv & Maimenance  Graen Spaces Redundani Oaduta £14000 Redundani £4000 2000 Cawtontre
wa ccco000s Potiot Hodge Trnevor Moufid MHU2424 (H1J850) St Property & Mainonance  Groen Spaces Rodundast oauts £14000 Rodundart £4000 £000 Caustontio
a ‘cccoons? ‘Andle Grinder Makita GAYOS0 Property & Meintenance  Procertv & Mainfenance. Yard 200018 £85.00 2018 321086R Good £5000
e CCCO00669  Snow Plousth2) Soaioy Push Along 965mm SKUHSP Property & Mainonance  Property & Malnterance Rodundart o7-An18 £17600 Rodundart £17600
20180108 ccoonors Broadoast Soreader Sealey. Wak Beind SKU:SPBITW Property & Meintenance  Procertv & Mainfenance. Yard 07-Au18. £2185  18w27 07031 Poor 21850 Damaced by inexoerienced staff
20180108 ceconor2 Broadcast Soreader Sealey Walk Bohind SKUSPBI7W Proporty & Maintenance  Property & Maintonanco Yard 07-Au18. £2185  18w27 07031 Poor £21850 Darmaged by Inexperienced staff
20180106 Lockable arit bin Heavy Duly Lockabie Gt Bin Property & Meintenance  Procertv & Mainfenance. Yard 07-Au18. £12000  a Good £13000 Noved o vard to orevent anv more damade to eauoment
a cecoooz Socatous Scrowt a Proporty & Maintenance  Property & Maintenanco Truck 01-dan-19. £17.00 a Satistactory £1000
201910022 Podestalfan Livivo 16 oedestal fans Office Eauioment Council house The Council House  Amazon 230412019 £i7.49 1224 2 purchased
201900022 Network swich TPdink TLSG108(UN) 17 Equipment Property & Maintenance The Council House  Amazon 230412019 £1675 2188986003806 1173 Need 0 doubl check which s which for hese.
201910022 Netwrk swich TPLink. TLSG108UN) 17 Eavioment Recepton The CouncilHouse  Amazon 23042019 £1675 2183086003793 £173 Nood 10 double chack which s which for theso.
201910022 Network swich TP-Link TL-SG1024 24 port 1T Equipmont Reception The Council House  Amazon 230412019 5057 2189921001142 41.70 Core networkswitch
201910022 Montor Hannsproe HSG1313 17 Eavioment Staff - Gareth Bowen The Gouncil House  Amazon 23042019 26248 BS17PBHTONT 4378
201910022 Montor am thome Double twin arm desk mounted 1T Equipmont Staff - Gareth Bowen The Council House  Amazon 230412019 £2166 N £15.16
201910022 Montor aoc 215LM00041 17 Eavioment Staff - Kim Martin The Gouncil House  Amazon 23042019 24098 GMFUBHA032068 3499
201910022 Montor am thome Double twin arm desk stand 1T Equipmont Staff - Kim Martin The Council House  Amazon 230412019 £1958 N 1371
201910023 Montor aoc 215LM00041 17 Eavioment Staff - Kim Martin The Council House  Amazon 241042019 24098 GMFUAHAD3178S 349
201900030 Toaster wahi 2X515 2 sice Offce equipment Kitchen Weltaro Recepton Amazon 0110512019 £12.16 £8.51
20190057 ccconoss 156" laplon Lenovo V110 80TDODSJUK AMD A9-9410 Bb 1280 SSD 1T scuipment Staff - Kisten Easterbrook Moblle with owner) 12.9un19 2794 Excelent £25000
201900057 Laptop Lenovo. V110-15AST 17 Equipmont Recepton The Council House  Amazon 1210672019 £27495  ROORSGOA e10247
201910087 ‘Sold state hard crives. Intogral Vseries V2-24068. 17 Eavioment Recepton The Gouncil House  Amazon 1610612019 £1089  Various -7 bought 132
201900075 Montor AoC 2151100041 1T Eauioment Back Office: The Council House  Amazon 030712019 sa874 GNHKZHAD 14292 3412
201900075 Montor am Duronic oNES XS 17 Eavioment Finance Assistant dosk The Gouncil House  Amazon 03072019 £2082 N 1457
201900078 Montor am VonHaus Full motion moritor mount 1T Eauioment Staff - Gareth Bowen The Council House  Amazon 0910712019 £2082 N 1457 Home working equipment
a Tree lacder Henchman Triood Patform Ladder 3.6m Property & Maintenance  Aloiments Yard 230019 £30816 na Good £304.16
Broadbend router Vodafone HHG2500 17 oqupment Recepton The CouncilHouse  Vodafone £43,672.00 2000 90130H1009947 2000
201910093 Wardrobe ValuFuniture et 2 door Staff - Sam Tate. The Gouncil House  Amazon 020082019 £11240 7874
201910094 Phone. 81 Décor corded Phone & Rado Back Office: The Council House  Amazon 031082019 £1964 1375 Being Finance Assistantdesk
201910084 Phone. 1 Décor corded Phore & Rado Staff - Gareth Bowen The CouncilHouse  Amazon 030812019 £1064 1375
201910094 Pone. 81 Décor corded Phone & Rado Staff - Kim Martin The Council House  Amazon 0310812019 £1964 1375
201910084 Phone. 1 Décor corded Phore & Radio Staff - Sam Tate. The Gouncil House  Amazon 030812019 £1064 1375
201910094 Pone. 81 Décor corded Phone & Rado Staff - Stephen Hawkins. The Council House  Amazon 0310812019 £1964 £13.75
0190125 N foble phone. Blackviow BVS500PT0 Proverty & Maintenance  Back Ofice: Mablle (wih owner)  Amazon 1010812019 £10832 7582
090125 N Nobie phone Blackview BVS500Pr0 Property & Maintenance  Staff~ Ciaire Adams. Moblle (wih owner)  Amazon 1010972018 £10832 7582
201900166 Tablo - foking Bl Ravine an-steel Offce Eauioment Recepton The Council House  Amazon 181102019 £2246 N 1572 (Originaly purchase for Neighbouhood Plan outreach
201900233 Wasting machine. Hotpoint Utima S-Line RD10764D washer drver Offce equipment Kitchen Welfare The Council House  Amazon 0710112020 £36566 601936002295 £256.66
20190224 coCO0S2 Webcam Rush 1080P webcam 17 Eavioment Staff - Gareth Bowen The Council House  Amazon 09012020 £24.16 £1691
20190224 ceconos2 Webcam HD1080P 1T oqupment Staff - Stephen Hawkins. The Council House 09-4an20 2016 Excolont 2600
a CCCO0061-63  Walkio Talie (osirwith base staton charaerl  Amazon Basics. BO7PTIMFREN Property & Mainienance ohonesiradios The Gouncil House. 17-Jan20 3745 Excelent 3745
201900263 Lapop Lenovo. V145-15AST 17 Equipmont Staff - Anna Whity Moblle (wih owner)  Amazon 2410212020 £27585  MPIPTROX £10308
201910263 Projoctor stand FORESTAV. Portable stel adustable orojector stand 17 Eavioment CouncilHouse. The Gouncil House  Amazon 2410212020 24096 g3n07
Gredit card Microwave. Kenwood Kitchen Welfare Recepton Curys 260212020 £10750 £75.25
201910263 Projoctor Oploma, 143X 17 Eavioment Recepton The Council House  Amazon 261022020 £3917  QHIXGIBAMAAACO4S9 20802
201900266 Network cabinet Lws Data U wallmount network catinet 1T Equipmont Recepton The Council House  Amazon 2710212020 £56.67 £3067
201910266 Network patch parel Word o Data 24 port 10 rack mountabie oeich panel 17 Eavioment Recepton The CouncilHouse  Amazon 271022020 £1079 1385 Mountod n network cabinet
201900266 Network patch parel Word of Data 24 port 1U rack mountatie patch panel 17 Equipmont Recepton The Council House  Amazon 2710212020 £1079 £1385 Mounted innetwork catinet
201910266 Power supply Dynamode. 5 way horizontalswitched oower distrbution unil 1T Ecuipment Recepton The Gouncil House  Amazon 271022020 1732 £12.12 Mouted n network cabinet
20190279 Network extonder TP-Link TLAWPA4220 - 2 por powerie range extonder  IT Equipment Recepton The Council House  Amazon 0910312020 2324 £1627
201910279 Power supply Sivast Lapton power suooly - 20V 4 5D 7 Eavioment Staff - Stophon Hawkins The Council House  Amazon 0910312020 £1082 757
201900283 Mobie phone Motorola Moto 05 Play Property & Maintenance  Back Office Mablle (wih owner)  Amazon 1710372020 £66.25 355532080363550 £46.38 Retumed by RD - Apl 2023
a 156" lapton Lenovo V145 AMD AB-9225 BGB 25668 SSD 1T eauioment Staff - Kim Martin Moblle with owner) 2120 £35750 Excelent £35750
a Loading ramo NRS Hoalhcaro. Economy Sultcase Foldng Ramo 8 Proporty & Maintenance  Vehicles Yard 25.Mar20 14695 na Good £14695
20200002 Tablet Fusion Fusions 10" Windows tabet e Property & Mairtenance The Gouncil House  Amazon 0200412020 £141.66 £99.16 Protactive case puchased atthe same time. Same PO
wa 5 Utra St 4cb RAM 640 Staft—Stephen Holran Rodundast 034020 14166 Rodundart £141.68 £000 orr23
a ‘cccoonas 156" lapton Lenovo V15515471 8TVS 1T eauioment Staff - Gareth Bowen Moblle with owner) 13-A0r 20 £a7a g8 Excelent £45000
202000006 CCCO00SS 156" laplop Lonovo. V145-15AST 1T A6 8G 2566 17 oqupment Back Offce Moblle (wih owner) 1680020 e354.17 Excolont e354.17
20200006 cCco0s3 156" Laston Lenovo V145 15AST BTNT A6 8G 2566 1T eauioment Staff - Clare Adars Moblle with owner) 1540020 £354.17 Excelent £354.17
202000006 CoCo00S3 Lapop Lenovo. V145-15AST BIMT 17 Equipmont Staff - Clare Adams Moblle (wih owner)  Amazon 1610412020 35417 WPTPTQZP 24792
202000006 CCCO00S 15.6-Laplon. Lonovo \A45.-15AST BINT AG 3G 2560 oauiomert. ‘Staft—Eiaine-Jones. Motie it owner) 150020 sa547 Excotlnt s35a7 Disoosed of - 111123 - sokd fo Sam Tate - £100
202000005 CoCo004B Lapop Lenovo. VI5-154P) 81V 17 Equipmont Staff - Gareth Bowen Moblle (wih owner)  Amazon 1610412020 247888 PFIVYGOX £33240
202000008 CCCO00SE Laptop Lonovo, V145.-15AST BIMT 17 Eavioment Staff - Michele Cartor Mobile (with owner)  Amazon 1610412020 35417 MP1QE4ST e2u792 Proviously Elaine Jones.
a cccooos? 156" Laplop Lonovo. V145-15AST B1MIT A6 8G 2566 17 oqupment Staff - Rodrey Dugawa Moblle (wih owner) 1580120 e354.17 Excolont e354.17
200000008 CCCO00ST. bt Lesovo VAS5-15AST ST - Eavioment ‘Staft—Rodhey Duggua Motile i owner)  Amazon 18042020 36447 MPIQOZOT 224792
202010006 Lapop Lenovo. Vis6-154P1 17 Equipmont Staff - Stephen Hawkins Moblle (wih owner)  Amazon 1610412020 £35750  PFIX8GS9 £25025
202000008 CCCO00S4 Montor aoc 2151100041 17 Eavioment Back Offce The Council House  Amezon 1610412020 6289 GXOKAHAD23TE2 24402
202010006 Montor am Duronic DM3SIXE 17 Equipmont Planving Adviser desk. The Council House  Amazon 1510412020 £1999 £13.09
202000006 PC Monitor 215" 215LM00041 1T eaui aff - Arva Wit The Gouncil House. 1540020 £6289 Excelent £6289
202000006 CoCO00SS Lapop Lenovo. V145-15AST BIMT 17 Equipmont Staff - Mary Ambrose The Council House  Amazon 1510412020 £35417  MPIGDYIN 24792
20200006 CCCO00S0 156" laplon Lenovo V15515471 1T eauoment Staff - Steohen Hawiins. Moblle with owner) 1640020 £35750 Excelent £35750
202000007 Speakers Amazon Basics computor speakers. Auo Equipment Recepton The Council House  Amazon 1610412020 £1082 757
202000007 cCcooost Deskop soeakers Amazon Basics V218U 1T eauioment Staff - Gareth Bowen The Gouncil House 1640020 1082 Excelent £1000
cceooton EGO 56V Doublo-sided Hodaocutter €60 HTB500E 65 Proporty & Maintenance  Green Spaces Yard 01:May-20 £19900  EMTO3194835167X Excolont £19900
ccconn EGO 56V 5A Liion batterv £G0 56y 5.0anLidon Property & Maintenance  Green Soaces. Truck 01-Mav-20 £18905  ABADO191000793X Excelent £18905
cccoonss EGO Carbon Fitre Extension Pole £60 a Proporty & Maintonance  Groen Spaces Truck 01-May-20 £69.00 EAFO1194639956X Excolont £69.00
CCCO0091.97  EGO 56 Mu-tool Kit EG0 MHSCZ002E Property & Maintenance  Green Soaces. Truck 01-Mav-20 267068 20200014 Excelent 267068
20200019 USB memory sticks Mooco 8GB swivel momory stcks 17 Equipmont Recepton The Council House  Amazon 0410512020 £2499 £17.49 Packof 10
20200023 Power supply Lavota 45W-65W lapton charcer (rectanaar comnector) 1T Eauioment Back Offce The Council House  Amazon 0610512020 £1582 107 Equipment forlaplop use inthe offce
202000023 Power supply Lavota 45W-65W laptop charcer (round connector) 1T Equipmont Back Office: The Council House  Amazon 0610512020 £1899 1320 Equipment for laptop use it offce
20200023 Power supply ota 45W-65W laptop charcer (round comnector) 17 Eavioment Back Offce The CouncilHouse  Amazon 0610512020 £18.99 £13.29 Equipment forlaplop use inthe offce

Lavol
20200023 Power supply Lavota 45W-85W laptop charcer (round connector) 1T Eauipment Staff - Clare Adams The Council House  Amazon 0610512020 £1899 1320 Equipment for laplop use it offce



010023
20200023
20200023
20200023
202000030
20200034
20200034
20200034
20200081
20200041
20200081
20200041
20200081
20200084 cccooten
20200066
202010067
cccooton
‘cccoonss
cccoonss
20200079
cccooios
cccootos
cccootos
cccootos
cccootoz
20200082 ccoontor
20200105
20200105
cccootto
‘cccooos?
20200142
20200158
2020001
20200158
20200158
20200158
202001
20200168 cCo008T
181
202000217 (Credit card)
2000232 ccoonors
20200232 ccconors
20200236
20200236
20200236
20200236
20200236
20200236
20200236
20200270
20200270
Credit card
cccooor
cccooost
20210021 cccoon
20210021 ccconoss
2001003 cCoosita
2021003 cCoonn
20210048 CCCO0MO
202110040 CCCO00%0
cccoost
20210162
11016
202110169
202100179
202100179
20210192
202110218
202110242
202110252
cccontts
202200119
20220122
20220122
20220122
20220122
202200126
202200131
202200153
202200152
202200152
202200152
202200152
202200152
202200152
202200191
2102
202210265
202210265
202310006
20230016 Cocootss
20230016 coCOD1S4
20230016 Cocootaz
20230016 CCCO01S3
20230016 CoCO010
20230016 coCOO1S1
20230016 Coco01aT
20230016 cocoots2
20230016 Coco01se
20230016 CCCO014B
20230016 Coco0tsT
20230016 CCCOD144
20230016 CoCO01S5
20230016 CCCO0143
20230016 Coco014s
20230016 CCCO0145
20230016 Coco014s
20230016 CCCOO141
14 cccooze
20230014 ccoon7s
2030014 cCoO0130
20230014 ccoonze
2030014 ccconize
20230014 ccoonizr
2030014 ccoonize
20230014 ccoonizs
2030014 ccooniza
20230014 ccoonizs
2030014 ccoonzz
20230014 cccootz1
2030014 ccoonizo
20230014 ccoontte
2030014 ccoonnta
20230014 ccoonnr
2030014 ccoonite

Power supply Lavota
Power supply Lavota
Power supply Lavota
Power supply Lavota
Moritor arm rHaus.
Montor am Duronic
foritor s
Montor Hannsproo
ity devices Kensingion
Securiy devices Kensingion
ity devices. i
Securiy devices Kensingion
‘Secuity devices. Kensi
Pelrol hedoe timmer st
Tools Staniey
Netwrk swich Te-Link.
Stoam Cleaner Vax Steam
Carget Cloaner "
Poople counters vicora
Makita Cordess Dr Makdta
Makita Hioh Imoact Screw aun Walita
Makita Ba Makdta
Wakita Batterv Walita
Makdta C Makdta
Wakita Storace box Valita
iale PA anx
Spoaker stands Gorta
Linear th cutter Vitex
Label Maker ovmo
SD RAM card Integral
Laptop siand FOGORY
Laptop stand Gor
Laptop stand FOGORY
Laptop stand FOGORY
Laptop stand FOGORY
twork extonder TP-dink.
Prossure washer Clrke
foritor Famspree
Microwave. Ken
Watorsroof clioboard Paverdry.
Wateroroof loboard Paverdy.
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Jelly Comb
Webcam Microsoft
Webcam Micros
Montor arm Vonkaus
EGO 56V 54 Liion battery 2
‘Germent Mixer 110V, Bele.
‘Anglo Grindor 18V Makdta
Mol Tool 18v Malita
Mounfoki Mower
Trvee Troad stoelfodng stops. Macalistor
‘Stimmer Brush Guter oetrol st
Non sip ladder pad Lad
WIFi router TP-Link.
Laptop,
Laptop Lonovo,
LAN adapler - USB Aol
Power supply Lavota
Mouse fnker
Laptop Lenovo.
WIFi router Te-Link.
Masport Potrol Lawnower Masport
Netwrk swich TP-Link.
T
Phone. 87
Phone. BT
Phone. 81
WiFi access point TP-Link.
Podestalfan lgonix
WiFi access point TP-dink.
v e
Wicrophone stand Amazon
Speakers (soundbar) Panasonic,
Laptop Lenovo.
Projector/AV stand Yaheetech
Webcam Spedsl
Lapop Lonovo,
Laptop Lenovo,
BCS Rotavator head - 18 BCs
'BGS 710 ractor unit with Honda encine BCS/Honda
‘Small et ket HotTooStar
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
Laptop Asus
Lapop Asus
EGO Power+ mull-port charger 2
EGO Powers charaer £G0
EGO Power+ Backpack Blower €60
EGO Powers charaer £G0
EGO Zero turn ide on mower ZT4201E. EGO
EGO Power+ Raoid Charaer £G0
EGO Powers charaer €60
EGO 10An battery G0
£GO 10n batery €60
EGO 10 battery G0
EGO 10n batery €60
EGO 10An battery G0
EGO 10n batory €60
EGO 10 battery G0
EGO 10n batory €60
EGO 10 battery G0
EGO 10n batery 2

45W-65W laptop charcer (round connector)
45W-65W laokon charcer (round connector)
‘45W-65W laptop charcer (round connector)
45W-65W lantop charcer (round connector)
Sincle monitor mount - desk claro bracke!
NG5 double moritor desk mountstand
Single monitor mount - desk claro bracke!

Staff - Gareth Bowen
Staff - Kim Martin

Staff - Sam Tate.

Staff - Stephen Haukins.
Staff - Clare Adars
Back Offce

Members Room

Staff - Gareth Bowen
Back Off

Staff - Clare Adams
Staff - Gareth Bowen
Staff - Michele Cartor
sis s

Green Soaces
Staff - Gareth Bowen
Recepton

Staff - Clare Adams
Staff - Clare Adams

The Counci House
The Council House
The Counci House
The Counci House
The Counci House
The Council House
The Counci House
The Council House
The Council House
The Counci House
The Counci House
The Counci House
The Counci House
Yard

The Counci House

The Council House

SF3- 2400,
S85.CM SCSMVISG Offce ea

BL1850B Property & Maintenance
BLIBSOB Property & Mainienance
BL1850B Property & Maintenance
BLIBSOB Property & Wainienance
DC18RC Property & Maintenance
MUKK02120 Property & Mainienance

Triood PA speaker stands (oair)
Manual Tie Cuter 330mm
Letra TaqLT-100H

12868 SD card

Auminium foldatle-deskiop aptop Holder~ sier
‘Aurminium foldable doskiop latop holde - sl
220K400H

Aurinium foldable deskiop laiop holde - silver
Auminium foldatle deskiop aptop holder - siver
‘Auminium foldable doskiop lapiop holdor -back
Auminium foldatle deskiop aptop holder - siver
TLAWPA4220 - 2 bort powerin range extondor

Duakamtwo moritor mount (desk clarol
56y 5.0ah Lidon
110V 150
DGAMS22 18V Liion LXT 41/2"
TMS0Z

Ao Eauioment

Property & Mainienance

step
FS70GRC.

Property & Maintenance
Property & Wainienance
Property & Maintenance

Staff - Stephen Haukins.
Groon Space

Property & Maintenance
Property & Maintenance
Property & Maintenance
Groon Spaces

Graon Soaces.
Staff - David Jenkins
Alotments

The Counci House

Truck
Truck
Truck
Truck
Truck
The Counci House

The Council House
The Counci House

Rodundart
The Counci House

The-Councit House
The Counci House
The Council House
The Council House
The Counci House
The Counci House
Yard

The Counci House
The Council House
The Council House
Truck

The Counci House
The Council House
The Counci House
The Counci House
The Council House
The Council House
The Counci House
The Council House
The Counci House
The Council House

The Counci House

The Counci House

Archer G5 AGT200 router 17 Eavioment Council house The Council House
V1561 ML pment - Stophon Holrman Moblle (wih owner)
V1561 ML 17 Eavioment Staff - Stephen Holman Moblle (with owner)
USB 3.0 buh and LAN comnector 1T Equipmont Staff - Stephen Holman Moblle (wih owner)
45W-65W laokop charcer (round connecor) 17 Eavioment Staff - Stephen Holman The Counci House
Powerkie AV1000 GGabiL TWIN PACK) Backffice. T Courch House
AT852M erconomic mouse 17 Eavioment Back Office The Council House
VI5G1 ML 1T Eauipment Councilor - Katie Coffey. Moblle (wih owner)
Archer C50 AC1200 ruter 17 Eavioment Councilhouse The Council House
521 Widocut Proporty & Maintenance  Property & Maintenance Yard
TL-SG1005PIUN) V20 17 Eavioment Facilies Offce The Council House
Décor corded Phone & Rado The Counci House
Décor corded Phone & Radio fco. The Council House
Décor corded Phone & Rado Faciies Offce: The Counci House
Décor corded Phoe & Radio Facilies Office The Council House
EAP1SS(EU) 4.0 1T Eauioment 0. The Council House
16" vedestalfans Offce Eauioment Councilhouse The Counci House
EAP1S5(EU) 4.0 1T Eauioment Assembly Room The Counci House
Fire 65" Srart TV 17 Eavioment Back Offce The Counci House
SCHTB100EBK
Thinkpad T480s 1T Eauioment Counci Charber The Counci House
Moblle TV standirole 17 Eavioment Council Charber The Council House
4K Denolsing Webcam (FF391) 1T Eauipment Counci Charber The Counci House
V1561 ML 17 Eavioment Staff - Kim Martin Moblle with owner)
clse2Ae 1T Equipmont aff - Sam Tate Moblle (with owner)
710 Property & Maintenance  Aloiments Yard

Proporty & Maintenance  Alotmont Yard
304 stainiess steel ket Property & Maintenance  Kitchen Weffare Yard
VivoBook Go TP1400KA EC10AXA3Y 1T Eauioment Councilor - Ann Buter Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Anne Scickna Moblle (with owner)
VivoBook Go TP1400KAEC10AXA3Y 1T Eauipment Councilor - Clare Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 1T Eauioment Councilor - Craig Gershater Moblle (with owner)
VivoBook Go TP1400KAEC10AXA3Y 1T Eauipment Councilor - Gareth Htchman Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Jamos Vivian Moblle with owner)
VivoBook Go TP1400KA EC10AXA3Y 1T Eauipment ‘Gouncilor - Joanne Kondabeka  Mobile (with owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Judith Gershater Moblle (with owner)
VivoBook Go TP1400KAEC10AXA3Y 1T Eauipment Councilor - e i Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Louise Prarmas. Moblle (with owner)
VivoBook Go TP1400KAEC10AXA3Y 1T Eauipment Councilor - Rhoci Moore. Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 1T Eauioment Councilor - Rhys Chant Moblle (with owner)
VivoBook Go TP1400KA EC10AXA3Y 1T Eauipment (Councilor - Robert Ml Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Sarah Quail Moblle (with owner)
VivoBook Go TP1400KAEC10AXA3Y 1T Eauipment Councilor - Sean Mcriale Moblle (wih owner)
VivoBook Go TP1400KA ECTDAXA3Y 17 Eavioment Councilor - Siva Kright Moblle (with owner)
VivoBook Go TP1400KA EC10AXA3Y 1T Eauioment Councior - Stu Moblle (wih owner)

17 Eavioment Staff - Mauroon Corfiold Moblle with owner)

Power+ 56V 10h battery BAS600T

Property & Maintenance

Amazon

Amazon
fmazon

Curys

Decive Doctors
Decive Doctors:

Decive Doctors

Decive Doctors

Decive Doctors:

Decive Doctors:

Decive Doctors:

Decive Doctors:

Decive Doctors

Decive Doctors

0256020
0171012020

144102020
141102020
144102020

141102020
1411072020

12:Mav-21
17-dun2t
179021

14-Sop21
2211172021

03/122021
osi0112022
0910212022
08032022
1710372022

0tlun22
1110772022

191102022
110112023
13.Feb23
15Feb23

0027P3HT00017

42260112938 0332820704 163 Excelert

2202009000508
Excolent
Excelent
Excolent

2020 1681851 Satistactory

2020, 32451275 Y Good

a Excolent

wa Excelent

0729819 Excolent

200491V GBBDLX2145D)
Excolent
Excelent

2620 321056R Good

9027A31¥00433
Excolent

2127 06031 Excelent

EBAD9204103024X Excolent

0821 321086R Excelent

21wa27 12031 Excolent

2451605 Y Excelent
Redundant
Rodundart
Excolent

SHAZIP'0058°00 Satisfactory
colent

2214075004303

PFaSSER Excolent

PP34SSGR
Redundant

AEAPCO1215203349

PRa4SVET

2213412003587

716132 Good

22240M2001570

2116096202

2116099391

222333000177

22233K3002605

210703503

PCOXEAAZ 18108

PFAISETS

PR3932IW

01093763 Excelent

a Excolent

wa Excelent

NINOCVO4T361097

NNOCVDAT35109A

NINOCVD4T369099

NNOCVO4T434090

NOCVOSTI5109A

NINOCV04T423098

NINOCVD4T354099

NNOCVD4T409095

NOCVO4T352098.

NNOCVD4T40509D

NINOCVD4T408093

NNOCVD4T348099

&

NNOCVD4T40209A

NINOCVD4T406097

NNOCVOAT41409A

NINOCVD4T436096

NNOCVD4T421093
Excolent
Excelent
Excolent

ECHI0214579870% Excelent
Excolent

ECHO2191003905% Excelent
Excolent
Excelent
Excolent
Excelent
Excolent
Excelent
Excolent

EBA11223728114X Excelent

EBA11223728723X Excolent

EBA11223726697X Excelent

EBA11223726910X Excolent

AGENDA ITEM 7

Equipment for laptop use i the offce
Equipment for laplop use In th offce
Equipment for laptop use i th offce
Equipment for laplop use In th offce

8 purchased - spares in Admin ofice:

8 purchased - spares in Admin office

8 purchased - spares in Admin ofice:

Core network switch

4 purchased - held infont offce

Cover purchased a the same tims - same PO
For use with portable PA systers.

Now alocated foruse with City Counci camera

Home working equipment
'RETURNED —poor qualty

Previously issued to Eline Jones

Home working equipment

Home working equipment

Home working equipmont

2 repairs o far. Poor aualty oroduct for fs sace.
Home working equipment

In Property & Maintence Offce kitchen

Alocated o Katie Cofey.
Purchased for hybrid mesfing setup

Replacementfor CCC00098 under warranty

Portatie guost Wi router

For use comnecting lapiop 0 ofice network
Home working equipmont

Assembly Room publc fouter

4 purchased
Public access (guest) WiFi access point




AGENDA ITEM 7

cccootts EGO 104 battory. eco Powert 56V 10AH batiery - BASGO0T Groon Spaces. 2140023 35750 EBA11220728603X Excotont £38750
EGOtomnbatev  EGO Yed o 2tAn ‘ool mws
202300095 CooootTT Laptop Lenovo VisG2ALC Staf - Clare Adams Moblle (with owner)  Amazon 1610512023 £34833  PFIQCH1Z £243.83
[z Memtor . AC E2OSWON  TEwomex Amezmn L 1s052023 alowawoez e
Montor E22708WON Members Room 1610512023 £4999  QLOMAHAOG421 £3499
| Z20% ccoooiz Meaor MC Amemn | 1s052023 9SO aloAWOBte e
Monitor am Vontous Duakarm two monior mount (desk caro) Staf - Sam Tate 1610512023 £2499 e17.49
[ o Gann L e e ennn--p@$BBaeetiniii
Garry case - aptop Targus Caassic camshe lapiop case Back Offce £998 9
| I | Mebleminowe om0 Ged w0
Garry case - aptop Targus Caassic camshel lapiop case Receplion £9.98 % Proviousy issved to Eleine Jones
B hmemn Mobleminowner) Amemn e} e
Garry case - aptop Targus Caassic camshel lapop case Staf - Clare Adams 98 9
| I oglech Maobll (wihowner)  Amezn o e Hemeworingenupmen
202010005 Garry case - aptop Targus Caassic clamshel lapiop cas Staf - Gareth Bowen Moblle (with owner)  Amszon £1089 62
L Tams Maobll (wihowner)  Amezn G e i B A A B A . P = PO L
202010020 Garnycaso—lapiop Targs Avazon £10.70
B Tems Mobleminowner) | Amemn R4S s
202010006 Garry case - aptop Targus Caassic camshel lapiop case Staf - Sephen Haviins Amazon 998 £6.99
o awameess MelonSound Rodgani  Amamn Coma . wwm e RERRMD
Wheetdaro wa Rodundant £000 ‘Sokd it Water Bowses
Cwmmor Tower  nfivReodBol  OfceEaomen  KichenWefae  Reesplon Amamn L E7d ez
Mermorial Bench Bonches £30000 £210.00
| | | S S mo
Audio equipment Deron DN312X 12 chamnel mixer ‘Assembly Room £12033  (21812107193922451 £66.33
| Denon Momem D
CD Player (rack mount) Deron DN-500CE. Assembly Room 822907 (21)B42207193127144 £16042
[ I Yeu (L, el
Docking sation Wavink Universal dockina station Back Offce £67.99 4759 et or laptop uss in the offce
| aaweos  Dokgstalon  Wawnk L .. —-————. L
Dockng sation Wavink Universal dockinastation Back Offce £67.99 4759 Equipment for aptop use in the ffce
o waeos Loghech L e —I--H i ]
Keyboard and mouse: Microsoft Wirless deskiop 850 Back Offce 22263 £15.70 Repacement for dead unit
R Loglech L ... I
Keyboard and mouse: Logitech MK270 wirless keyboard and mouse corto Back Offce £33 £16.35
| mamss | Keyoadandmose  Moosot Amema L e2e L eses Hemewogeamen
Koyboard and mouse. BackOiico Arazon 143 'RETURNED —insorsoct model orderod
© Kepoadandmuse  Lgleen (Amezmn o e Hemeworingenupment
Wicrophone Bue el b professional USB microphone Gouncil Chaber £9917  20s28AB0LOTS £69.2
T | S U b
Audio cabe XSeries Microphone cable - XLR 1o 1/4”ack - 8. Gounsilhouse: £4.99 a9 For use with portable PA systers
© o Aocale  Kete L .-
Audio cable XSeries Microphone cable - XLR 1o 1/4”ack - 8m Gounsilhouse 499 9 For use with portable PA systers
S uocade Amema L mes L s
Bamer sorcens. InstantPrint Transparent pullup banners - 1000 Gounsilhouse 3224 £2257 13 purchased for Covidt safe everts.
S Emes L e ——-=::
Fumiure SoBuy Kitchen Storace Troley Gounil House. £8329 £58.30 ‘Gouncil hamber
S camem SWRMA 0750 eesksBG e
Camera Wansview K5 1030P ireless cammera for moniorina statve  Photoaraph. Gouncil House. £2499  WVCBSLQKWGTPSTU £17.49 Property & Maintenance.
laddersndoft  MecAler  ASSA | ool eam
cccoonos 18 strimmer Eibol Property & Maintenance £4000  2018/120UK116:216 Satistactory £30.00
B Cams 7 aosmawom™ e
Carry case - prjector Xease Pacded unversal projctor case Recepton Amazon £2295 e16.07 ZERO rated for VAT
‘Loglech S s S .~ .>=—:L
ccoot71 Gard payment machine Square Pay. Torminal Receplion The Counci House  Sauare Pay £14900  3140814583001131 £10430 Repacement or damaged unt
Hama L e HHHH
‘Camera equipment Hama. Star 63 Camora tipod -3 way head - 166cr Recepiion orc £17.99 £1259
‘cccoot3z  Camveasqupment-fash  Neewer L S HH
Audo squpment snarp Min HIF - XL-BS15D Staf - Clare Adams Amazon £7082  XL8S1SDBKVO7286479104 ea957 For use in Counci Charmber for wedding bookings audio
| aezze  Buewohhesdset  Yamy mema s e
Docking sation Wavink Uniersal dockinastaton Staf - Clare Adams Amazon 6799 DJOSHLOG0016 (om 1611121} 24750 16111121 - origna auty - eplaced - PO fo replacement - 202110064
| (hmezon L e ————————————— i
Keyboard and mouse: Logitech MK270 wirless keyboard and mouse conto Staf - Gareth Bowen Amazon £1417  20085¥02MBCE 992
| Loglech (Amezmn .. e . A AW  Oi}EHAd ithii»bibbl
Keyboard and mouse: Logitech K295 wirless keyboard and mouse corto Staf - Gareth Bowen 22499 a2sevoavcas £17.49 Home working squipment
| (Offcabppo Amema s s Hemewomgeaemen
Desk sogesfumiture Fokding offce table Staf - Gareth Bowen £5820 4074, Home working squipment
| Waink (Amezmn S e Eedpmentforbpopuseinthectice
Keyboard and mouse: Logitech MK270 wirless keyboard and mouse coto Staf - Kim Mariin £19.17 1342
L mmer (Offcabppo (Amezmn S s Hemeworigemment
Ghais Avazon £5250
C o amamesss  Desk gk L . HHHH
Dockng sation Wavink Universal dockinastaton Staf - Sam Tate £6799 4759 Equipment forlaptop use in the ffce
| Loglech (Amezmn e S HBliE
Keyboard and mouse: Logitech MK270 wirless keyboard and mouse conto Staf - Sam Tate £19.17 1362
| sk (Amezmn . e LSS
Dockng sation Wavink Universal dockinastation Staf - Sephen Haviins £7999  FLiBHLO400680 £5599
. ccowos  Egeesheas | e L Ee0
cee Makita Batery Makta BL1850B Property & Maintenance 7999 wa £5599
© cooors  SwitedeTwmmer swl e Yed e od e
EGO Ride-On-Hower Bagging Ki eco Z12008 Green Spaces. Yard 220917 Excotent 224917
| Yed 0w Eeskn L mo0
cecoooss Loisuro batorios Patinum Lest1oL Property & Maintenance Yard £000 m Excolon £000
eswebateres  Pam  estOL Yed 0wk w0
cccoons2 Invertor Power Star LW200024-C Property & Maintenance Yard £000 24202-M19051330007 Excolont £000
Mekta oz Yed Eodent w00
cce Makia Cordess STS il Makta DHR202 Property & Maintenance Yard 20217 1522155 Y Excelert £000
[ Sanev N S -
Loisuro batorios Patinum Lest1oL Property & Maintenance Yard 2000 m Excellnt £000
[ Patnm Yed w0 mm o Eesen L mo0
Loisuro batorios Patinum sstoL Property & Maintenance £000 na Excellnt £000
| I Patm Yed w0 mmEesen L wo0
cee Electric Venice Ronaut Kanaoo Van ZF HN67 XCD Vehicles £1209500  VFIFWOZHCS1737164 Good £9.098.50
s :bSB=B C aweemz e20  PWRLZ S0 AsetwCOCOOTE
Monior Samsuna U2BRE0QP - 28" 4K moritor Staff - Gareth Bowen 2110612023 £21012  ONGQHNMW305056W. 221012 Council Chambor
| Samaa oNeamwMwIeZOL e et
‘Gordss Chainsaw (35CH) 60 Cs1400E. Groon Spaces. ‘Sam Turnor & Sons. 050112022 £13333 Good £21012
Tow Y o e



[ PP

Chichester City Counchl
Fixed Asset Reqister

Operational Land and Bvildings

Council House & Assembly Rooms

Mon-opgralicnal Land and Buildings
Butter Markei

Wehicles and Equipment

Office Furniture & Equipment
Oiflce Comparers

Council House Conlents
Council House Chairs (253}
Council House Chair Trecks (6)
Chrislmas Lights

CCTV Equipmenl

Courkil Holse Solar Panels

F A Installation

Councll House Exterior Lighing
MUGA Liahling

Canon iFF750 Planning Printer
Renault Kangoo KY 58 55T

Council House Car Park Boltards
Allotment Slorane Container

Ford Transil P 61 X8
Water Bowser

Renaull Kangoo {Elec)  HN &7 XGD
Elecinic Ride-on Mower

SiJames' Solar Panels

Infrastructure Sssets
Alliments Fencing {Flerence Rd)

AllAments Faning {Roman Amphithealrel

Allpiments Fancing (Whyke Road)
AH Fencing
Aliotments Fencing {Cumford Close)
ANctments Sions

Alciment Gates (31 James)

Ball & Gril Bins ¢ &

Linen Gdns Interpredation Eoard
Banches ex WS L C

Evke Racks (41} ex COC

Bus Shetlers (2+7}

Heritage Lighling

Garden of Remembrance - Benches
Council House Roof Lanterns

Liflen Gdns {ighimg

Cyike Ricks

Finaerposts

Community Assets

Furnitre, Paintings & Arefacis
City Cross

51 James Cbelisk

4 Stone Tablels

St Marting Garden Wall, 51 Marins Squar {Mon-Op}

Litten Wiar Memonial & Burial Ground
Allcimants  Florence Road
Kingsham Avenue
Reman Amoithealre
Bt Jamwe's Road
S Paul's Road
Whivke Road

Dumiord Cloze on 100 year lsase)

Henty Fietd {25 years from 1/9115)

TOTAL FIXED ASSETS

Oeferrad Grants - Apslind

CoC Councl House
Crevalopers Contribution - Buttermarket
Land Transferred ko COC

Berwhes Tird lrom WSCC

WSCC Bus Shellers

<oC Bike Racks

COC - NHE Berches Go R

WSCC Henty Fiatd

<oC Bika Racks

CoC Fingerposts

Qelemed Grants - Unapplied
TG Finperposis

Deferred Grants - Revenue
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AGENDA ITEM 8
Annual Internal Audit Report 2023/24

NS Cat SO T L

WwWwe w\c\ne&wercmé- %c.w. Y .

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit canclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective Not

| Yes | No* |covered*™
A. Appropriate accounting records have been properly kept throughout the financial year. 1

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prices, properly recorded and prompily
banked; and VAT was approprialely accounied for.

F. Petty cash payments were properly supported by receipis, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

N

\%XKX\

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis {receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance ‘/
review of ifs 2022/23 AGAR tick "not covered”}

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation. |

public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period,
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authorily approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2022/23 AGAR [
{cee AGAR Page 1 Guidance Nofes). I

0. {For local councils only) Yes | No [Notapplicatie
Trust funds {including charitable) — The council met its responsibilities as a trustee. l l

For any other rigk areas identified by this authority adequate controls existed (list any other risk areas an separate sheets if needed).

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of \/

Date(s) internal audit undertaken Name of person who carried out the internal audit

[<e Apuct 2023 -2(sc Movzin Yoy SEFenN Apameg

Signature of person who

carried out the internal audit S 2 r*‘ CANAALD Date % . G v M}LP

*If the response is 'no’ please state the Implications and action being taken to address any weakness In control
identified (add separate sheets if needed}).

“*Note: If the respohise is 'not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; o, if coverage ls not required, the annual intemal atrdit report must explain why not (add separate shests if needed).

Annual Governance and Accountability Return 2023/24 Form 3 Page 3 of §
Local Councils, Internal Drainage Boards and other Smaller Authorities
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of;

A CRETEL T oS L

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

'Yes'means that this authorily:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepled responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Praper
Practices that could have a significant financia! effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the vear for
the exercise of electors’ righls in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts.

§. We carried out an assessment of the risks facing this
autherity and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documenied the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
cortrofs and procedures, to give an objective view on whether
internal controfs meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded o maiters brought to its attention by internal and
external audit

8. We considered whether any litigation, liabilities or
commilments, events or transactions, occurring ither
during or after the year-end, have a financial impact on
this autharity and, where appropriate, have included them
in the accounting statements.

\&\\\\\\|

9. {For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund{s)asseis, including
financial reporting and, if required, independent

examination or audit. |

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if refevant.

has met all of its responsibilities where, as a body
corporate, it is 8 sole managing trustee of a locaf
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknessas identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

2\ \2on |

and recorded as minute reference:

(V)

Signed hy the Chair and Clerk of the meeting where
approval was given:

ﬁfﬁzl\

L

Chair

Clerk

Wi, Schheler C\hﬁq%ﬁ\jn e

Annual Governance and Accountability Return 2023/24 Form 3

Page 4 of 6
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Section 2 - Accounting Statements 2023/24 for

S CHeSTER. C oo Qoo U

Year ending

31 March

31 March

2024
f

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. Alf figures must

1. Balances brought

agree to underlying financial records.
Total batances and reserves at the beginning of the year

forward L A \DH \3‘35 2003 \“-\—3 as recorded in the financial records. Value must agree fo
Box 7 of previous year.
2. {+) Precept or Rates and Total amount of precept (or for iIDBs rates and levies)
Levies =33 =9 | AWt s \SS | received or receivable in the year. Exclude any grants
A received.
3. (+) Total other receipts IR6s Total income or receipts as recorded in the cashbook less
\\0‘33\'2_5\\* ‘:‘S%t the precept or rates/tevies received {line 2). Include any
granis received.

4. {-) Staff costs Total expenditure or paymenis made to and on behalf

( W2 \5;“%) ((_,,t.,g‘ lhg)_) of alt employees. !qciucfe gross salaries and‘wages.
employers Ni contributions, employers pension
contributions, gratuities and severance payments.

5. {-) Loan interest/capital Total expenditure or payments of capital and interest
repayments oo < made during the year on the authority's borrowings (if any).

6. (-} All other paymenis Total expenditure or payments as recorded in the cash-

(L.,,L;;B:E:':&a} (523 ‘\’?_9\) baok fess staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried g Total batances and reserves at the end of the year. Must
forward T Ve MIVICS o 25297 equal (1+2+3) - {4+5+6).

8. Total value of cash and | The sum of all current and deposit bank accounts, cash
short term investments | 2. 23,CNC | 2, 5’35?\?3 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

4. Total fixed assels plus | The value of all the property the authority owns — it is made
fong term investments L ST, AW e VB | up of aft its fixed assets and long term investments as at
and assets | 31 March.

10. Total borrowings o The oulstanding capital balance as at 31 March of aif loans

= from third parties (including PWLB).

For Local Councils Only

{(including charitabie}

11a. Disclosure note re Trust funds

No | N/A 1

The Council, as a body corporate, acls as sole lrustee and
is responsible for managing Trust funds or assets.

11b. Disclosure note re Trust funds I &~ | The figures in the accounting statements above '.
{including charitable} | e exclude any Trust transactions. B
| certify that for the year ended 31 March 2024 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in 2 ‘(’\QB\ 2- :1&‘\’,
Governance and Accountahility for Smailer Authorities —a
Prac:UUongrs' Gu‘u.jie to Prqper Pragtjces and present fairly as recorded in minute reference:
the financial position of this authority. \
Signed by Responsible Financial Officer before being s < (\‘ 7
presented to the authority for approval
£ iU-’b/'Q‘_ Signed by Chair of the meeting where the Accounting
PR ol Statements were approved
S | ey <

Sietiasas .
Annual Govemance and Accountability Refurn 2023/24 Form 3 Page 5of 6

{ ocal Councils, Internal Drainage Boards and other Smaller Authorities™



Section 3 - External Auditor Report and Certificate 2023/24 AGENDA ITEM 8

In respect of Chichester City Councit

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spendinag.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN (2 is available from the NAO website -
https:/fwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of intemal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2024; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors

2 External auditor report 2023/24

Except for the matters below on the basis of our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, in our opinion the information in Sections 1 and 2 of the Annual Governance and
Accountability Return is in accordance with the Proper Practices and no other matters have come to our attention
giving cause for concemn that relevant legislation and regulatory requirements have not been met.

Section 16(1) of the Accounts and Audil Regulations 2015 requires the Notice of Conclusion of Audit fo be
published on the authority’s website as soon as reasonably practicable after conclusion of an audit. Upon review
of the website, the URL states that the Notice of Conclusion of Audit was not uploaded until 05 / 2024.

The published Notice of Public Rights requires the name, position and contact details of the person to contact to
exercise public rights, usually the RFQ, to be entered at line 2(b} on the form to satisfy the Accounts and Audit
Regulations 2015, Paragraph 15{2){b), suggesting that public rights have not been properly provided. The Council
should ensure this is fully completed in the future. We would expect Assertion 4 to reflect this on 2024/25 AGAR.

Other matters not affecting our opinion which we draw to the attention of the authority:

Insufficient information initially received with regards to the level of reserves held by the Council. The Parish
Council should in future ensure that reserves levels are considered thoroughly, and explanations provided with the
AGAR when submitted to the external auditor.

3 External auditor certificate 2023/24

We certifyi—do-—notcerifyr that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2024.

SWesenat cendy sornaton DecauEs.

External Auditor Name

hd MOORE

/s
/A ~ 7 20/09/2024
External Auditor Signature 14 c M{;’ Date

Annual Governance and Accountability Return 2023/24 Part 3
Local Gouncils, Internal Drainage Boards and other Smaller Autharities” Page 6 of 6
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Smaller Authority Name: Chichester City Council

(a)

(b)

(c)

NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024
Accounts and Audit Regulations 2015

The audit of accounts for Chichester City Council
for the year ended 31 March 2023 has been completed and the accounts have
been published.

The Annual Return is available for inspection by any local government elector
in the area of Chichester City
on application to

Mrs Sam Tate
Town Clerk

{Address of Clerk)

The Council House
North Street
Chichester

West Sussex
PO19 1LQ

(Telephone/email, and hours and arrangements to view)

On request between the hours of 9.30am and 4.30pm (except 1.00pm to
2.00pm lunch time) on Monday to Friday. Telephone 01243 788502

Copies will be provided to any person on payment of £0.05p for each copy of
the Annual Return

Announcement made by {Name of Clerk)

Mrs Sam Tate
Town Clerk

25t September 2024




AGENDA ITEM 9

CHICHESTER CITY COUNCIL

2025-2026 DRAFT BUDGET REPORT

FINANCE COMMITTEE ON 6th NOVEMBER 2024

Introduction

The current budget proposals would result in a 9.06% increase in the precept. This
does not consider any change in the tax base, which should reduce this figure.

The City Council’s budget for 2025/26.

The following items are for consideration:

The National Joint Council pay award for 2024-2025 has been agreed at
£1,290 per employee, we originally allowed for 6% in the Budget, so we had
infact overbudgeted.

| have also allowed for a 4% pay award in 2025-2026. There have been some
staff changes, including the regrading of the Property Managers position and
the Council Services and Support Manager. Last year’s budget also only
included 6 months provision for the new Community Advice Officer position
and 6 months for the new Project Officer, but these are now 12 months.

It is proposed that the Community Grants Budget will be increased by £10,000
to £60,000 (large grants) and £50,000 small grants funded from Cil.

The Public Realm base budget will stay increase to £57,000. 50% of the cost
of the City Ambassadors £18,726 in 2024-25 This will continue to be funded
from Public Realm Budget and the additional funding will assist with the
planting of cathedral beds and similar public realm projects.

The District Council have restructured their proposed funding model for the
Wardens, there will continue to be 4 Wardens in the Chichester City area and
the funding agreement is for 3 years to end of March 2026. The cost to the City
Council will be increased by inflations 4% £51,030.

Energy costs included in the Budget were doubled last year in 2023-24. The
gas contract was renegotiated in 2023-24 for 36 months and electric contracts
were renegotiated for 24 months. These are 100% green energy tariffs. This



AGENDA ITEM 9
year renegotiating the electricity prices, which have come down slightly for

October 2025.

The contribution towards the cost of Priory Park Public Conveniences remains
at £20,000 plus RPI.

Each year the election budget is £12,000 giving a total in reserve, after 4 years
of £48,000 This should be sufficient to cover the cost of an election (approx.
£22k) and any by-elections in between. The cost of the last election was
£28,220 and we have £34,209 in reserve.

Cemetery charges have been very hard to predict. In 2022-2023 we were
charged £44,130, in 2023-2024 we were charged £31,469 Wages have gone
up, but income has also increased quite significantly. | have kept the budget at
£38,000, although this could be reduced slightly.

Hanging baskets and planters. Windowflowers won the contract for hanging
baskets and planters this year. They are also maintaining the cathedral beds,
which is being funded from Cil. We have a small reserve of £5,000 in case
funding from the BID isn’t forthcoming.

Income

The following assumptions have been made to budgets:

The Market House.

We are currently guaranteed £50,000 per annum with a 50/50 split of additional
income above the base figure. Which means we should get an additional £35k
more than the rent received last year, split 50/50,less management fee.

Income from Council House bookings has increased substantially in the last year.
Cards for Good causes have made a commitment to hire for 3 years. The Budget
has been increased in line with forecast increased demand. We anticipate an
increase in income resulting from improved kitchen facilities, this has been built
into the Budget, however, there has then been an offsetting reduction,
compensating for free bookings. Overall, the estimates for Wedding bookings
have been increased by £7,500, this is a cautious increase, allowing for some
flexibility. Charges have been increased by 2.2% for 2025-2026.

Risks
The risks are that other venues might have better facilities or be more popular
and take our projected business.

The City Council has £2,692,541.39 invested in the Public Sector Deposit Fund
for which we are receiving a return of approximately £11,000 interest a month,
plus income from the Property Fund. | have estimated the income conservatively
allowing for a possible reduction in interest rates in the coming year. | have also
had to take into consideration the reducing balance in the account as we spend
our Cil receipts. The largest impact of this will be in 2027- 2028.
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That interest rates plummet.
That Cil receipts are delayed
That Cil is spent faster than predicted.

Interest on Cil receipts and reserves

Bal

Receipt Exp Bal Rate interest
2024-25 66,000 434,000 | 2,324,000 4,99% 115,968
2025-26 70,000 829,000 | 1,565,000 4.00% 62,600
2026-27 100,000 748,000 917,000 4.00% 36,680
2027-28 320,000 | 1,227,685 9,315 4.00% 373
2028-29 400,000 96,000 313,315 4.00% 12,533
2029-30 500,000 96,000 717,315 4.00% 35,794
2030-31 500,000 96,000 | 1,121,315 4.00% 44,853

The figures in the take do not exactly match the Budgeted income because we also
receive interest from the Property Fund.

Summary

Overall, this Budget has allowed for the increase in salaries and staff changes.

Room booking income budgets have been increased to match estimated projections
as a result of better facilities being offered that either compete or match other venues.

Fortunately, our investment income is currently good, but as we complete some of our
larger projects the interest on our investments will reduce dramatically.

The estimated increase in the budget of 9.06% equates to an increase of £6.44p per
Band D taxpayer per annum from £71.03 to £77.47.

This budget report is a discussion document used to identify and forecast changes to
the 2025/26 budget.

The actual taxbase figure will change the final precept increase. This is currently
unknown until Late November.

K. Martin
Finance Manager and Deputy Town Clerk
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Budget 2025/2026
Significant variances in the budget
£
Precept 24/25
Expenditure
reduction in salaries -45,217 (project Manager financed elsewhere)
Community Advice Worker 44,000
Adjustments to NI 15,369
Increase in public realm 34,000
Il health insurance 850
Provision for vehicle replacment 10,000
Increase in large grants 10,000
Training 1,500
NNDR 5,525
Freedom Ceremony -1,200
Revaluation Civic Regalia -800
Flags -760
Council house cleaning 4,400
Wardens (inflation) 1,963
Owl trail -3,500
Cyclical maintenance -1,750
Heating and boiler -2,000
Space equivalent to hire -6,000 removed budget
other 66,380
Income
Hall Booking income -7,100
Buttermarket Income -12,000
Investment Income 30,000
Allotment rental income -473
10,427

other minor variances 357
Precept 2025/2026 | 928,890| 9.06%

928,890

After taking into account the taxbase

ooo ]



Final Budget Summary 2025-26

CHICHESTER CITY COUNCIL
FINAL BUDGET SUMMARY 2025/2026

AGENDA ITEM 9

2024/2025] 2025/2026 | 2026/2027 |2027/2028B
Budget Budget Budget udget
£ £ £ £
INCOME
Council House 53,300 60,400 61,564 62,753
Buttermarket 65,000 77,000 78,694 80,425
Allotments 21,750 22,223 22,706 23,200
Sale of Goods 300 300 300 300
Street name change 3,500 3,500 3,500 3,500
Other 2,500 2,500 2,500 2,500
TOTAL INCOME (Excl. Precept) 146,350 165,923 169,264 172,679
EXPENDITURE
Recharges to new cost centres 332,842 296,665 316,792 337,725
Civic 12,670 10,670 10,670 10,670
Discretionary 114,900 198,640 164,640 164,640
Allotments 39,738 39,738 39,738 39,738
Council & Committees 85,344 84,856 85,954 87,096
Community Affairs 2,750 2,250 2,250 2,250
Crime & Disorder 49,067 51,030 53,071 55,194
Events 28,020 28,020 28,020 28,020
Statutory Expenses 81,020 81,820 82,652 83,517
Mayoralty 31,560 31,560 31,560 31,560
Council House 360,595 379,994 381,967 385,173
Buttermarket 3,840 3,840 3,840 3,840
City Cross 4,690 4,690 4,690 4,690
St James Obelisk 100 100 100 100
Heritage 440 440 440 440
Henty Field 2,500 2,500 2,500 2,500
TOTAL EXPENDITURE 1,150,076 1,216,813| 1,208,884| 1,237,153
NET COST OF SERVICES 1,003,726 1,050,890 1,039,620 1,064,474
Reversal of Capital Charges (47,000) (47,000) (47,000) (47,000)
Interest and investment income (105,000) (75,000) (49,000) (5,000)
NET OPERATING EXPENDITURE 851,726 928,890 943,620 1,012,474
Transfers (from) / to Earmarked Reserves 0 0 0 0
AMOUNT TO BE MET FROM PRECEPT 851,726 928,890 943,620 1,012,474
Precept on District Council (851,726)] (928,890)] (943,620)| (1,012,474)
(SURPLUS) / DEFICIT FOR YEAR 0 (0) (0) 0
10.96% 9.06% 1.59% 7.30%

Increase in precept after taking into
account the tax base 10.53%

Draft Budget 2025-26




INCOME

Cost |Description 2024/2025 2025/2026 2026/2027 2027/2028

Income headings Centre Code Budget Budget Budget Budget
£ £ £ £

Council House
Hire Charges-Assembly Room 501 1001 31,500 32,193 32,901 33,625
Hire Charges-Court Room 501 1002 18,500 18,907 19,323 19,748
Wedding Income 501 1012 1,500 7,500 7,500 7,500
Solar Panel Income 501 1011 1,800 1,800 1,840 1,880
Street name change 103 1060 3,500 3,500 3,500 3,500
Hanging Basket Income 501 1013 2,500 2,500 2,500 2,500
Subtotal 59,300 66,400 67,564 68,753
Buttermarket
Rental income 502 1120 65,000 77,000 78,694 80,425
Subtotal 65,000 77,000 78,694 80,425
Allotments
Allotment rents 104 1020 21,500 21,973 22,456 22,950
Licence agreements 104 1028 250 250 250 250
Subtotal 21,750 22,223 22,706 23,200
Sales of Goods / Misc. incom{ 101 1075 300 300 300 300
Other
Precept Received 101 1176 851,726 928,890 943,620 1,012,474
Interest Received - General 101 1196 105,000 75,000 49,000 5,000
CDC Share of grant 0 0 0 0
Subtotal 956,726 1,003,890 992,620 1,017,474
TOTAL INCOME 1,103,076 1,169,813| 1,161,884| 1,190,153

AGENDA ITEM 9
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EXPENDITURE
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £

Administration

Staff Costs 101 4001 412,892 377,768 392,879 408,594
Employers NI 101 4002 49,547 48,834 50,787 52,819
Employers Superannuation 101 4003 79,275 76,309 79,361 82,536
Staff expenses 101 4004 300 300 300 300
Il Health Insurance 101 4005 4,150 5,000 5,000 5,000
Eye tests and corrective appliances 101 4011 300 300 300 300
Staff Recruitment 101 4007 500 500 500 500
Professional Development 101 4008 1,500 3,000 3,000 3,000
Travel and Subsistence 101 4009 100 100 100 100
General Expenses 101 4020 400 400 400 400
Telephone 101 4021 3,000 3,300 3,300 3,300
Postage 101 4022 700 700 700 700
Stationery 101 4023 800 800 800 800
SRCC Subscription 101 4024 50 50 50 50
Petty Cash Expenditure 101 4025 70 70 70 70
Printing 101 4026 300 300 300 300
Photocopying 101 4027 1,100 800 800 800
West Sussex ALC Ltd 101 4029 3,400 3,400 3,400 3,400
South East Employers 101 4030 240 240 240 240
Nat Allotment Gardens Assoc 101 4031 60 60 60 60
Walled Town Friendship 101 4032 130 130 130 130
UNA 101 4033 40 40 40 40
LCAS Subscription (Zurich Municipal) 101 4035 150 150 150 150
Shopwatch subscription/CHIBAC 101 4039 270 270 270 270
Publications 101 4036 150 150 150 150
Computer Improvement/Maint.* 101 4038 16,500 16,500 16,500 16,500
Office Equipment 101 4050 1,670 1,670 1,670 1,670
Bank Charges Payable 101 4051 400 400 400 400
Card Payment System fees 101 4010 300 300 300 300
Professional Fees* 101 4055 2,400 2,400 2,400 2,400
Professional Fees (staff) 101 4055 1,000 1,000 1,000 1,000
Audit Fees 101 4057 2,300 2,300 2,300 2,300
Payroll Admin Costs 101 4059 1,500 1,500 1,500 1,500
Cleaning Sundries 101 4216 70 70 70 70
Accommodation recharge 101 4700 53,300 53,300 53,300 53,300
Subtotal 638,864 602,411 622,527 643,449
Recharges to other services 101 1201 -638,864 -602,411 -622,527 -643,449
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EXPENDITURE AGENDA ITEM 9
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £

Civic
Rememberance Sunday 102 4020 1,400 1,400 1,400 1,400
Custodian Uniforms 102 4111 600 600 600 600
Revaluation and Audit of Civic Regalia 102 4119 2,000 1,200 1,200 1,200
Robes and Hats* 102 4112 250 250 250 250
Cleaning/Repair Insignia* 102 4113 1,000 1,000 1,000 1,000
Civic and Heritage Awards 102 4114 1,000 1,000 1,000 1,000
Civic/Heritage Reception 102 4115 1,500 1,500 1,500 1,500
Official Gifts 102 4116 500 500 500 500
Guild of Mace-Bearers sub. 102 4117 60 60 60 60
Freedom Ceremony 102 4127 1,200 0 0 0
C S O'head recharge 102 4801 250 250 250 250
Administration recharge 102 4800 2,910 2,910 2,910 2,910
Subtotal 12,670 10,670 10,670 10,670
Discretionary
Flags and Flagpoles 103 4172 1,260 500 500 500
Chichester Tree Trail XXX XXXX 0 0 0 0
City Band (Gold level supporter) XXX 4065 300 300 300 300
Keats statue XXX XXXX 0 0 0 0
Blue plaques 103 4182 1,200 1,200 1,200 1,200
Local Historic Interest plaque XXX XXXX 500 500 500 500
Bell Tower Clock 103 4063 500 500 500 500
Discretionary Grants 103 4260 50,000 60,000 60,000 60,000
VAAC
Community Advice Worker 0 44,000 44,000 44,000
Public Realm Projects 103 4296 23,000 57,000 23,000 23,000
Owl Trail (Chestnut tree house) 3,500 0 0 0
Environmental Initiatives 103 4188 800 800 800 800
Planters and baskets 103 4195 15,000 15,000 15,000 15,000
Walled Town Delegates 103 4204 1,000 1,000 1,000 1,000
Capital Charges 103 4900 6,600 6,600 6,600 6,600
C S O'head recharge 103 4801 890 890 890 890
Administration recharge 103 4800 10,350 10,350 10,350 10,350
Subtotal 114,900 198,640 164,640 164,640
Allotments
Rates & Water 104 4211 1,800 1,800 1,800 1,800
Postage 104 4022 150 150 150 150
Reps/Maint. General 104 4236 6,000 6,000 6,000 6,000
Capital Charges 104 4900 1,300 1,300 1,300 1,300
C S O'head recharge 104 4801 1,450 1,450 1,450 1,450
Administration recharge 104 4800 29,038 29,038 29,038 29,038
Subtotal 39,738 39,738 39,738 39,738

Exp. /2



AGENDA ITEM 9

EXPENDITURE
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £
Democratic Representation
C S O'head recharge 105 4801 5,320 5,320 5,320 5,320
Administration recharge 105 4800 64,580 64,580 64,580 64,580
Subtotal 69,900 69,900 69,900 69,900
Corporate Management
C S O'head recharge 106 4801 25,090 25,090 25,090 25,090
Administration recharge 106 4800 236,512 200,335 220,462 241,395
Subtotal 261,602 225,425 245,552 266,485
Council & Committees
Staff Costs (Planning) 110 4001 21,291 20,878 21,713 22,582
Employers NI 110 4002 2,555 2,351 2,445 2,543
Employers Superannuation 110 4003 4,088 4,217 4,386 4,561
Councillor Prof Development 110 4008 500 500 500 500
Councillor Travel and Subsistence 110 4009 400 400 400 400
General Expenses 110 4020 150 150 150 150
Local election Expenses * 110 4100 12,000 12,000 12,000 12,000
Refreshments 110 4102 100 100 100 100
C S O'head recharge 110 4801 1,840 1,840 1,840 1,840
Administration recharge 110 4800 21,520 21,520 21,520 21,520
Accommodation recharge 110 4700 19,800 19,800 19,800 19,800
Members expenses 110 4004 1,100 1,100 1,100 1,100
Subtotal 85,344 84,856 85,954 87,096
C S O'head recharge 111 4801 110 110 110 110
Community Develt admin 111 4800 1,230 1,230 1,230 1,230
Subtotal 1,340 1,340 1,340 1,340
Community Affairs Committee
International Relations™ 201 4185 500 500 500 500
Joint Twinning-Speyer* 201 500 500 500 500
Joint Twinning-Chartres™ 201 4186 500 500 500 500
Joint Twinning-Ravenna* 201 4187 500 0 0 0
European Assoc of Historic Towns 201 XXXX 300 300 300 300
C S O'head recharge 201 4801 40 40 40 40
Administration recharge 201 4800 410 410 410 410
Subtotal 2,750 2,250 2,250 2,250
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EXPENDITURE
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £
Events
Other Events - civic 202 4164 15,000 15,000 15,000 15,000
Italy Star Reception 202 4166 0 0 0 0
C S O'head recharge 202 4801 1,030 1,030 1,030 1,030
Administration recharge 202 4800 11,990 11,990 11,990 11,990
Subtotal 28,020 28,020 28,020 28,020
Crime and Disorder Initiatives
Community Wardens 203 4140 49,067 51,030 53,071 55,194
Subtotal 49,067 51,030 53,071 55,194
Statutory Expenses
War Memorial R&M * 301 4148 2,000 2,000 2,000 2,000
Statues and memorials 301 XXXX 2,000 2,000 2,000 2,000
Footpath Lighting-Energy 301 4150 3,700 3,700 3,700 3,700
Footpath Lighting Maintenance 301 4151 3,780 3,780 3,780 3,780
City Cemetery-Annual Contrib. 301 4152 38,000 38,000 38,000 38,000
Contribution to Public Conveniences 301 4144 20,000 20,800 21,632 22,497
Litten Gardens grounds maintenance contrg 301 4153 2,500 2,500 2,500 2,500
Disused burial grounds™ 301 4154 500 500 500 500
Misc. Grnd Mtce & Street Furn.* 301 4156 500 500 500 500
Street Naming & Signage* 301 4157 4,000 4,000 4,000 4,000
C S O'head recharge 301 4801 320 320 320 320
Administration recharge 301 4800 3,720 3,720 3,720 3,720
Subtotal 81,020 81,820 82,652 83,517
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EXPENDITURE AGENDA ITEM 9
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £

Mayoralty
Travel and Subsistence 401 4009 1,000 1,000 1,000 1,000
General Expenses 401 4020 1,000 1,000 1,000 1,000
Mayors Allowance 401 4125 4,000 4,000 4,000 4,000
Deputy Mayor's Allowmance 401 XXXX 0 500 500 500
Mayor at Home-Summer 401 4130 0 0 0 0
Mayor at Home-Christmas 401 4131 2,200 1,700 1,700 1,700
Receptions Other 401 4132 1,000 1,000 1,000 1,000
Accommodation recharge 401 4700 8,900 8,900 8,900 8,900
C S O'head recharge 401 4801 1,060 1,060 1,060 1,060
Administration recharge 401 4800 12,400 12,400 12,400 12,400
Subtotal 31,560 31,560 31,560 31,560
Council House
Staff Costs (Custodians) 501 4001 39,006 40,317 41,930 43,607
Employers NI 501 4002 4,681 6,438 6,696 6,963
Employers Superannuation 501 4003 7,489 11,821 12,294 12,786
Overtime 501 4012 16,430 18,200 17,774 18,485
Professional fees (paintings) 501 4055 2,000 2,000 2,000 2,000
Publicity 501 4101 6,000 6,000 6,000 6,000
Rates and Water 501 4211 48,845 54,370 54,370 54,370
Bid membership 501 4206 1,350 1,404 1,460 1,519
Electricity 501 4214 8,000 8,000 8,000 8,000
Gas 501 4215 9,000 9,000 9,000 9,000
General cleaning 501 4216 2,300 2,300 2,300 2,300
Cleaning and window cleaning 501 4212 5,000 9,400 9,400 9,400
Council House equipment 501 4250 1,950 2,500 2,500 2,500
Alarm main servicing and monitoring 501 4217 800 850 850 850
Key holding and call outs 501 4217 700 700 700 700
Lift Service Contract and R&M 501 4218 1,700 1,700 1,700 1,700
Fire Alarm service maintenance and monito 501 4219 460 180 180 180
Emergency Lighting 501 4209 1,500 750 750 750
Fire Extinguishers 501 4210 1,250 1,250 1,250 1,250
Automatic door service contract and R&M 501 4221 650 650 650 650
Insurance 501 4225 11,000 11,000 11,000 11,000
Wedding Licences* 501 4201 710 710 710 710
Premises Licence 501 4227 510 700 700 700
Council House R&M & improvements* 501 4231 8,000 8,000 8,000 8,000
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EXPENDITURE AGENDA ITEM 9
Cost Description 2024/2025 | 2025/2026 | 2026/2027 | 2027/2028
Expenditure headings Centre Code Budget Budget Budget Budget
£ £ £ £

Cyclical maintenance budget* 501 4238 3,000 1,250 1,250 1,250
Health and Safety 501 4245 2,000 1,500 1,500 1,500
CCTV service contract and R&M 501 4234 400 400 400 400
Council Chamber redecorations XXX XXXX 0 0 0 0
MUGA running costs XXX XXXX 750 750 750 750
Provision for vehicle replacement XXX XXXX 0 10,000 10,000 10,000
Running costs for van 501 4291 1,800 2,500 2,500 2,500
Energy effiiciency initiatives (boilers) XXX XXXX 0 0 0 0
Maintenance of bus shelter 501 4145 500 500 500 500
Lightning Protection service and R & M* 501 4241 180 220 220 220
Heating, ventilation and air conditioning 501 4222 4,500 2,500 2,500 2,500
Display Energy Certificate* 501 4242 400 400 400 400
Wedding expenditure 501 4246 500 500 500 500
Space equivalent to hire 501 XXXX 6,000 0 0 0
C S O'head recharge 501 4801 22,773 22,773 22,773 22,773
Administration recharge 501 4800 181,361 181,361 181,361 181,361
Capital Charges 501 4900 39,100 39,100 39,100 39,100
Subtotal 442,595 461,994 463,967 467,173
Accomm. Recharges to other services 501 1201 -82,000 -82,000 -82,000 -82,000
Market House
Professional fees (legal fees) 502 4055 2,500 2,500 2,500 2,500
C S O'head recharge 502 4801 110 110 110 110
Administration recharge 502 4800 1,230 1,230 1,230 1,230
Subtotal 3,840 3,840 3,840 3,840
City Cross
Electricity 504 4214 300 300 300 300
Reps/Maint. General 504 4236 500 1,000 1,000 1,000
City Cross Conservation * 504 4300 2,000 2,000 2,000 2,000
Clock service contract and R&M* 504 4302 1,000 500 500 500
C S O'head recharge 504 4801 70 70 70 70
Administration recharge 504 4800 820 820 820 820
Subtotal 4,690 4,690 4,690 4,690
St James Obelisk
Reps/Maint. General* 505 4236 100 100 100 100
Subtotal 100 100 100 100
Heritage
C S O'head recharge 506 4801 30 30 30 30
Administration recharge 506 4800 410 410 410 410
Subtotal 440 440 440 440
Henty Field
Reps/Maint. General 508 4236 2,500 2,500 2,500 2,500
Subtotal 2,500 2,500 2,500 2,500
Transfer from Asset Mgt. Rev. Acc. -47,000 -47,000 -47,000 -47,000
TOTAL EXPENDITURE 1,103,076 1,169,813 1,161,884 1,190,153
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Audit Plan

Audit assertions

Recommended minimum testing

Appropriate books of
accounts have been kept
properly throughout the year.

Ensure the correct roll forward of the prior year cashbook balances
to the new financial year

Check a sample of financial transactions in cashbooks to bank
statements, etc. The sample size dependent on the size of the
authority and nature of accounting records maintained

The council’s financial
regulations have been met,
payments were supported by
invoices, all expenditure was
approved, and VAT was
appropriately accounted for.

Review the procedures in place for acquisition of formal tenders
and quotes, ensuring they are in line with the Standing Orders and
Financial Regulations which should be based on the latest version.
Ensure that consistent values are in place for the acquisition of
formal tenders between Standing Orders and Financial Regulations
(frequently different limits are recorded in the two documents)
Review the procedures for receipt of invoices, agreement of invoice
detail and confirmation of goods /services delivery and approval for
payment. Ideally, a suitably designed certification stamp should be
in place providing for evidencing of these checks and payment
authorisation

Check that there is effective segregation between the writing of
cheques or the setting up of online payments, and physical release
of payments

Check that VAT reclaims are prepared and submitted in a timely
manner in line with the underlying records and in accordance with
current HMRC requirements

Where debit / credit cards are in use, establish the total monthly
and individual transaction limits and ensure appropriate controls
over physical security and usage of the cards are in place

The council assessed the
significant risks to achieving
its objectives and reviewed
the adequacy of
arrangements to manage
these.

Ensure that authorities have prepared, and formally adopted, at
least once annually, an appropriate and comprehensive register of
assessed risks, both regular and ad hoc

Ensure that appropriate levels of insurance cover are in place for
land, buildings, public, employers’ and hirers’ (where applicable)
liability, fidelity guarantee, business interruption and cyber security
Ensure that appropriate arrangements are in place for monitoring
play areas, open spaces and sports pitches: such reviews should
be undertaken by appropriately qualified external inspectors or, if
by officers or members, that they have received the appropriate
training and accreditation
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The precept or rates
requirement resulted from an
adequate budgetary process;
progress against the budget
was regularly monitored; and
reserves were appropriate.

Ensure that the full authority, not a committee, has considered,
approved and adopted the annual precept in accordance with the
required precepting authority timetable

Ensure that budget reports are prepared and submitted to council /
committees periodically during the year with appropriate
commentary on any significant variances

Review the budget performance either during the year or at the
financial year-end seeking explanations for any significant or
unanticipated variances

Ensure that the authority has considered the establishment of
specific earmarked reserves and reviews them annually as part of
the budget assessment process

Ensure that the precept in the accounts matches the submission
form to the relevant authority and the public record of precepted
amounts

Expected income was fully
received, based on correct
prices, properly recorded and
promptly banked; and VAT
was appropriately accounted
for.

Review “aged debtor” listings to ensure appropriate follow up
actionisinplace

Allotments: ensure that appropriate signed tenancy agreements
exist, that an appropriate register of tenants is maintained
identifying that debtors are monitored.

Burials: ensure that a formal burial register is maintained that itis
up-to-date and that a sample of interments and memorials are
appropriately evidenced, that fees have been charged at the
correct approved rate and been recovered within a reasonable
time: (Authorities should also acquire and retain copies of Burial /
Cremation certificates)

Hall hire: ensure that an effective diary system for bookings is in
place identifying the hirer, hire times and ideally cross-referenced
to invoices raised

Leases: ensure that leases are reviewed in a timely manner in
accordance with the terms of the lease and rents similarly reviewed
appropriately at the due time

Other variable income streams: ensure that appropriate control
procedures and documentation are in existence to provide a clear
audit trail through to invoicing and recovery of all such income
Where amounts are receivable on set dates during the year, ensure
that an appropriate control record is maintained duly identifying the
date(s) on which income is due and received / banked

Petty cash payments were
properly supported by
receipts, all petty cash
expenditure was approved,

Several authorities are now running down and closing their petty
cash accounts and using debit / credit cards for ad hoc purchases.
Consequently, a “not applicable” response is frequently required in

this area.
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and VAT appropriately
accounted for.

Review the systems in place for controlling any petty cash and cash
floats (used for bar, catering, etc.)

Check a sample of transactions during the financial year to ensure
appropriate supporting documentation is held

Review the existence of evidenced periodic independent
verification of the petty cash and any other cash floats held

Ensure that VAT is identified wherever incurred and appropriate
Physically check the petty cash and other cash floats held

Where bar or catering facilities are in place, ensure that appropriate
cashing-up procedures are in place reconciling the physical cash
takings to the till “Z” total readings

Salaries to employees and
allowances to members were
paid in accordance with
council approvals, and PAYE
and NI requirements were
properly applied.

Ensure that, for all staff, a formal employment contractis in place
together with a confirmatory letter setting out any changes to the
contract

Ensure that appropriate procedures are in place for the payment of
members allowances and deduction of any tax liability

Ensure that, for a sample of staff salaries, gross pay due is
calculated in accordance with the approved spinal point on the NJC
scale or hourly rate, if off-scale, and with the contracted hours
Ensure that appropriate tax codes are being applied to each
employee

Where free or paid software is used, ensure that it is up to date.
For the test sample of employees, ensure that tax is calculated
appropriately

Check the correct treatment of pension contributions to either the
Local Government Pension Scheme (non - taxable, deducted from
the gross salary or schemes like NEST which already allow for tax
deductions)

For NI, ensure that the correct deduction and employer’s
contributions are applied: NB. The employers’ allowance is not
available to councils but may be used by other authorities

Ensure that the correct employers’ pension percentage
contribution is being applied

Ensure that for the test sample, the correct net pay is paid to the
employee with tax, Nl and pension contributions correctly paid to
the respective agencies

Asset and investments
registers were complete and
accurate and properly
maintained.

Tangible fixed assets

Ensure that the authority is maintaining a formal asset register and
updating it routinely to record new assets at original purchase
price, net of VAT and removing any disposed of / no longer
serviceable assets

Physically verifying the existence and condition of high value, high

risk assets may be appropriate
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Fixed asset investments

Ideally, the register should identify for each asset the purchase
cost and, if practicable, the replacement / insured cost, the latter
being updated annually and used to assist in forward planning for
assetreplacement

Additions and disposals records should allow tracking from the
prior year to the current

Ensure that the asset value to be reported in the AGAR at Section 2,
Box 9 equates to the prior year reported value, adjusted for the
nominal value of any new acquisitions and /or disposals

Compare the asset register with the insurance schedule to ensure
that all assets as recorded are appropriately insured or “self-
insured” by the authority

Borrowing and lending

Ensure that all long-term investments (i.e., those for more than 12-
month terms) are covered by the “Investment Strategy” and
reported as Assets in the AGAR at Section 2, Box 9.

Ensure that the authority has sought and obtained appropriate
DMO approval for all loans acquired

Ensured that the authority has accounted for the loan appropriately
(i.e., recorded the full value of the loan - any arrangement fee
should be regarded as an admin expense) in the year of receipt
Ensure that the combined principal loan repayment and interest for
the year is correctly recorded in the AGAR at Section 2 Box 5

Ensure that the outstanding loan liability as of 31st March each year
is correctly recorded in the AGAR at Section 2, Box 10 (value should
be verified via the DMO website)

Where the authority has issued loans to local bodies, they should
ideally seek sighed indemnities from the recipient body, or their
members, agreeing to underwrite the loan debt

Periodic and year-end bank
account reconciliations were
properly carried out.

Ensure that bank reconciliations are prepared routinely, and are
subject to independent scrutiny and sign-off by members

Verify the accuracy of the year-end bank reconciliation detail and
ensure accurate disclosure of the combined cash and bank
balances in the AGAR, Section 2, Box 8

Where the authority has bank balances exceeding £100,000 it has
an appropriate investment strategy

Accounting statements
prepared during the year were
prepared on the correct
accounting basis (receipts
and payments or income and
expenditure), agreed to the

Ensure that, where annual turnover exceeds £200,000, appropriate
records are maintained throughout the year on an Income and
Expenditure basis to facilitate budget reporting in that vein

Ensure that appropriate accounting arrangements are in place to
account for debtors and creditors during the year and at the
financial year-end
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cash book, were supported by
an adequate audit trail from
underlying records, and
where appropriate debtors
and creditors were properly
recorded.

Check the AGAR for completion and accuracy
Trace the source of the amounts entered to the AGAR

If the authority certified itself
as exempt from a limited
assurance review in the
previous year, it met the
exemption criteria and
correctly declared itself
exempt.

The correct exemption certificate was prepared and minuted in
accordance with the statutory submission deadline

That it has been published, together with all required information
on the council’s website and noticeboard

The authority publishes
information on a free to
access website/webpage up
to date at the time of the
internal audit in accordance
with any relevant
transparency code
requirements

This test applies only to those councils covered by the £25,000
External Audit exemption

Internal auditors should review the authority’s website ensuring
that all required documentation is published in accordance with
the Transparency Code for Smaller Authorities

The authority, during the
previous year correctly
provided for the period for the
exercise of public rights as
required by the Accounts and
Audit Regulations

Examine a copy of the required “Public Notice” ensuring that it
clearly identifies the statutory 30 working day period when the
authority’s records are available for public inspection.

Check whether councils have minuted the relevant dates at the
same time as approving the AGAR

The authority has complied
with the publication
requirements for the previous
year’s AGAR

Confirm the Notice for the Exercise of Public Rights and Sections 1
and 2 of the AGAR are published on the council website.

Check the External Auditor Report and Certificate and Notice of
Conclusion of Audit are published on the council website.

Trust funds (including
charitable) The council met
its responsibilities as a
trustee.

Confirm that all charities of which the council is a Trustee are up to
date with Charity Commission filing requirements

Confirm that the council is the sole trustee on the Charity
Commission register

Confirm that the council is acting in accordance with the Trust
deed

Confirm that the charity meetings and accounts are recorded
separately from those of the council

Review the level and activity of the charity and where a risk-based
approach suggests such, review the Independent Examiner’s report
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